How to use Turn It In

Turn It In!'is a RACHEL module that allows teachers to upload content that can be downloaded

by students and it also allows students to upload files for the teacher to collect.

Uploading Assignments as Teacher

To accomplish this process as the Teacher, you will also need:

e Turn It In! Teacher Credentials

e Assignments to Upload

To upload a file to Turn It In!, follow these steps:

1. Open a Web Browser Application (Chrome or Chromium should work)
2. Navigate to RACHEL
3. Select the Turn It In! Module



M [ RacHEL- Home x [ Tumitin x| W l’ummn-StudentSubmssion- = o x
<« (&) A Notsecure | 192.168.1.136 e = @ @

HOME ABOUT WEBMAIL

RACHEL-Plus Lesson Planner and Content Storage
Add your own content to RACHEL-Plus

o= Content Hub User Manual Device Administrator Login
View and Upload Content RACHEL-Plus Video Overview

Teacher Training

TL(EJACH]| The module contains information for teachers and facilitators to help them gain the skills they need to incorporate
digital content from RACHEL into their classroom teaching.

Turn it in!

A place for students to turn in homework and download assignments provided by teachers. Finished your
homework? turn it in!

Turn It In!
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Kolibri is an open-source offline ed-tech platform developed by Learning Equality, focused on increasing the
availability of relevant and aligned learning materials, fostering innovative pedagogy, and boosting learning
outcomes. Content is organized into "channels", and the following channels are currently available on this device:

, Aflatoun Academy (en) = Biblioteca Elejandria
L Afiatoun International offers social and financial Esta coleccién de libres clasicos y literatura de todo el
“d education to millions of children and young people mundo, seleccionados de la biblioleca Elejandria, ha

5. Click the "Teacher Login" button in the top right
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Assignment Upload

Students, please upload your completed assignments here.
Be sure to include your name and class in the file name during upload.

Browse Files

Drag&Drop files here

Assignments

Download assignments shared by teachers

Name Download

6. Enter “teacher” for username and “Rachel+1” for password, then click the Log In Button
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7. Click on the "Available To All" button in the top right
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Student Submissions

The following files were uploaded via the main "turn it in” page

Name Size Last Modified

No files available

o To download all files, first select check box next to "All Files” and select zip icon. Then download the zipped file

after it is created.This may take some time for large files

o The "selected_uploads.zip” file will not be included when zipping selected uploads

8. To Upload a file, Drag and Drop the file into the dotted box or click the "Browse Files" button

and select the file from the File Explorer.
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Upload Assignments Available to All

Teachers, upload assignments here (Max 2GB) The following files are available to all on the main "turn it in" page
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o Potentially malicious file extensions are prohibited
despite "success" during upload
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9. When the file is done uploading to Turn It In! it will appear in the Available to All section and will

now be accessible for all students to download.
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Upload Assignments Available to All

Teachers, upload assignments here (Max 2GB) The following files are available to all on the main "turn it in" page
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Repeat this process for all files that you wish for students to be able to access and download from
Turn It In!
Downloading Submitted Assignments as Teacher

To accomplish this process as the Teacher, you will also need:

e Turn It In! Teacher Login/Pass

To download student submissions from Turn It In!, follow these steps:

1. Open a Web Browser Application
2. Navigate to RACHEL
3. Select the Turn It In! Module
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Teacher Training

TL(EJACH]| The module contains information for teachers and facilitators to help them gain the skills they need to incorporate
digital content from RACHEL into their classroom teaching.

Turn it in!

A place for students to turn in homework and download assignments provided by teachers. Finished your
homework? turn it in!

Turn It In!
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6. Click the "Teacher Login" button in the top right
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Assignment Upload

Students, please upload your completed assignments here.
Be sure to include your name and class in the file name during upload.

Browse Files

Drag&Drop files here

Assignments

Download assignments shared by teachers

Name Download

7. Enter the Teacher Name and Password and click the Log In Button
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8. To download a file that a student has submitted, click the download button to the right of the

file's name, size, and modified date.
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Student Submissions

The following files were uploaded via the main "turn it in" page

Name Size Last Modified
Assignmenti 1641340482 docx 1.91kb January 04 2022 23:54:42 n I

Assignment? 1641340482 odt 2.25kb January 04 2022 23:54:42

Assignment3 1641340482 txt 18 January 04 2022 23:54:42 n
Assignmentd 1641340482 rif 212 January 04 2022 23:54:42

All Files m

o To download all files, first select check box next to "All Files” and select zip icon. Then download the zipped file

attar it lo mrnatad This ma tala sama foa far lasma Blas

Note: Clicking the trashcan icon next to the download button will delete the file from Turn It In!

9. Alternatively, to download all the files that students have submitted, click and check the

checkbox on the All Files option then click the All Files download button.
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Student Submissions

The following files were uploaded via the main “turn it in" page

Name Size Last Modified

®  Assignment!_1641340482.docx  1.91kb  January 04 2022 23:54:42 nﬂ

= Assignment2_ 1641340482 odt 225kb  January 04 2022 23:54:42 n

m Assignment3 1641340482 txt 18 January 04 2022 23:54:42 n
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o To download all files, first select check box next to "All Files" and select zip icon. Then download the zipped file

after it is created.This may take some time for large files

Note: Clicking the trashcan icon next to the download button will delete all the files from Turn It In!

Once the file finishes downloading, it should be available for you to view and edit wherever your
downloads are saved. If you downloaded the files using the All Files option then the files will be
compressed into a zip folder before downloading and will need to be unzipped before you are able

to view and edit them.

Changing the Login Password

To accomplish this process as a Teacher, you will also need:

e Turn It In! Teacher Credentials

« Teacher's New Password

To change your password as a Teacher on Turn It In!, follow these steps:

1. Open a Web Browser Application (Chrome or Chromium should work)
2. Navigate to RACHEL
3. Select the Turn It In! Module
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Teacher Training
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A place for students to turn in homework and download assignments provided by teachers. Finished your
homework? turn it in!
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6. Click the "Teacher Login" button in the top right
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Assignment Upload

Students, please upload your completed assignments here.
Be sure to include your name and class in the file name during upload.

Browse Files

Drag&Drop files here

Assignments

Download assignments shared by teachers

Name Download

7. Enter the Teacher Name and Password and click the Log In Button
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8. Click the "Settings" button in the top right
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Student Submissions

The following files were uploaded via the main "turn it in” page

Name Size Last Modified

No files available

o To download all files, first select check box next to "All Files” and select zip icon. Then download the zipped file

after it is created. This may take some time for large files
o The "selected_uploads.zip” file will not be included when zipping selected uploads

9. Enter the Old Password, and then the new password in both the New Password and

Confirm Password fields.
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Change Password

Oid Password

New Password I J

Confirm Password

10. Press the Submit button at the bottom and the password will be successfully changed.

Uploading Assignments as Student

To accomplish this process as a Student, you will also need:

¢ Assignments to Upload

To upload Assignments to the teacher on Turn It In!, follow these steps:

1. Open a Web Browser Application (Chrome or Chromium should work)

2. Navigate to RACHEL
3. Select the Turn It In! Module
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A place for students to turn in homework and download assignments provided by teachers. Finished your
homework? turn it in!
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6. To Upload a file, Drag and Drop the file into the dotted box or click the "Browse Files" button and

select the file from the File Explorer.
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7. Once the files have finished uploading they will be available for the teacher to download and review. Note:

Once a file is submitted on Turn It In! it can only be deleted from Turn It In! by the Teacher.
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Downloading Assignments as Student
To download any Assignments the Teacher has posted on Turn It In!, follow these steps:
1. Open a Web Browser Application (Chrome or Chromium should work)
2. Navigate to RACHEL
3. Select the Turn It In! Module
b L] RACHEL - Home x [l Tumitin x| H rmnm—scuaems.mmn- - O
= C A Notsecure | 1921681136 s Tt @ 8

HOME ABOUT WEBMAIL

RACHEL-Plus Lesson Planner and Content Storage
Add your own content to RACHEL-Plus

Content Hub User Manual Device Administrator Login
View and Upload Content RACHEL-Plus Video Overview

Teacher Training

The module contains information for teachers and facilitators to help them gain the skills they need to incorporate
digital content from RACHEL into their classroom teaching.

Turn it in!

A place for students to turn in homework and download assignments provided by teachers. Finished your
homework? turn it in!
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6. At the bottom of the Turn It Inl Homepage there is Assignments section that will list all of the
Assignments currently made available by the Teacher. Click the download button next to an
Assignment's name to begin downloading that Assignment.
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Assignments

Download assignments shared by teachers
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Once the download is finished the Assignment should be ready for you to view and edit wherever

your downloads are stored.



